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Plan and Budget (P&B)

• Plan & Budget time is when you apply for funds, disclose 
services rendered and how you are budgeting and planning 
to utilize the allocated funds.  

• Plan & Budget submissions are due April 17th for the 2021 
fiscal year and a list of required forms can be found in the 
Central Login system, under your Regional Reports.

• Plan & Budget information and current blank forms can be 
accessed at http://dbhdid.ky.gov/cmhc/plan-and-
budget.aspx. 

• Plan & Budget Submissions use web-based access through 
the DBHDID Central Login system. 

• The Plan & Budget submission report can also be found in 
the Regional Reports within Central Login.

http://dbhdid.ky.gov/cmhc/plan-and-budget.aspx


CMHC Plan & Budget 
Reports Listing

CMHC employee will access the Central Login at
https://dbhdid.ky.gov/Login/Secure/Login.aspx
using assigned username and password. 

Once you are logged in, go to your 
Reports and Upload-Region # role 
and click to access. 

https://dbhdid.ky.gov/Login/Secure/Login.aspx


CMHC Plan & Budget 
Reports Listing 
continued…….

Select the Plan and Budget 
Reports Listing for FY2021 

from the Drop down 
menu.



CMHC P&B Reports Listing continued…….

The list opens up and you can view which reports are due for your region and the BHDID 
contact for any questions related to the form (please note there may be multiple pages 

to review).  



Plan & 
Budget 

information 
and current 

FY2021 
forms 
can be 

accessed at

http://dbhdid.ky.gov/cmhc/plan-and-budget.aspx

http://dbhdid.ky.gov/cmhc/plan-and-budget.aspx


Plan & Budget Submission Summary

To upload your Plan & Budget form, you will need to go 
into the Central Login at 
https://dbhdid.ky.gov/Login/Secure/Login.aspx. 
Once you are logged in, click on the “Plan and Budget 
Upload-Region #” role, which will take you directly to the 
Annual Plan and Budget Submission page. You will select 
the Division, Form, Program (if necessary), and Service (if 
necessary) using the drop down boxes, then click 
"Browse" to select the file you want to submit from your 
computer. Once the appropriate file is selected, click the 
"Submit" button. Repeat these steps for all of your P&B 
submissions. 

https://dbhdid.ky.gov/Login/Secure/Login.aspx


Plan & Budget 
Submission Process

CMHC employee will access the Central Login at
https://dbhdid.ky.gov/Login/Secure/Login.aspx
using assigned username and password. 

Once you are logged in, go to your 
Plan and Budget Upload-Region # role 
and click to access. 

https://dbhdid.ky.gov/Login/Secure/Login.aspx


Plan & Budget Submission Process 
continued…….

The Annual Plan and Budget Submission page opens up.  
Please verify that you are in this environment when you 
submit your Plan & Budget documents.



Plan & Budget Submission Process 
continued…….

Select the division for which the P&B form is located

Select the report you want to submit from the drop 
down menu



Plan & Budget Submission Process 
continued…….

Click browse and then select the appropriate file 
that you wish to submit

FY should default 
to 2021

It may be necessary to 
select the program and 

the service for which the 
form applies



Plan & Budget Submission Process 
continued…….

Once the appropriate file is selected, click the submit button



Revised/Modified Plan & Budget Submissions

Any revision/modification to a Plan & Budget 
form after an initial submission has been 

completed, can be resubmitted through the 
system.  The system attaches the submission 

date onto the document title and prevents over-
write of the previous submission and original 

submission date, if submitted on a different day.  



CMHC Submission 
Report 

CMHC employee will access the Central Login at
https://dbhdid.ky.gov/Login/Secure/Login.aspx
using assigned username and password. 

Once you are logged in, go to your 
Reports and Upload-Region # role 
and click to access. 

https://dbhdid.ky.gov/Login/Secure/Login.aspx


CMHC Reports Due 
continued…….

Select the Plan and Budget 
Reports Due for FY2021 from 
the Drop down menu (or the 
fiscal year for the report you 

wish to view).



CMHC Reports Due continued…….

The list opens up and you can view which reports your region has submitted, the due 
date, if they’ve been received and/or approved (please note there may be multiple 

pages to review).  If your Center has submitted revised reports through the system, each 
form submission will be listed separately in this report.



Contacts

If you need additional assistance during the Plan 
& Budget submission process, please contact us 
at BHDID:

Maria Browning Jennifer Moore

Maria.Browning@ky.gov JenniferC.Moore@ky.gov

(502) 782-6112 (502) 782-6117

mailto:Maria.Browning@ky.gov
mailto:JenniferC.Moore@ky.gov

